
REVIEW PROCESS
for Development Agreements and Service Agreements

An Agreement is required by Planning and Development Services
as a condition of a Development Permit or Subdivision.

Applicant submits 
required document package

P&DS* reviews the package
for completeness

TCC† reviews the
engineering drawings

P&DS* approves the 
engineering drawings

P&DS* drafts
Service Agreement

P&DS* reviews draft Service 
Agreement w/City Solicitor

P&DS* completes final
Service Agreement

P&DS* provides two copies of
the agreement to applicant

Applicant approves final 
Service Agreement

City Mayor approves and 
signs final Service Agreement

P&DS* provides applicant
with one executed copy

Package complete?

Engineering drawings
Engineering declarations
UROWs and easement requirements
Other specified documents

See “Agreement Requirements”
in Development and Subdivision
Agreement Condition Guide
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Applicant applies signature and seal.
In lieu of a seal, an Affidavit which
verifies corporate signing authority

YES

YES

Agrees
with draft

NO
Define revisions

Return to applicant
for revisions

NO
Define revisions

Return to applicant
for revisions

Drawings complete?

Applicant reviews draft
Disagrees
with draft

P&DS reviews;
revises draft if required

Planning & Development Services
City Technical Coordinating Committee

Timelines are dependent on all 
information being provided by the 
developer to the City.
The City is committed to reviewing and 
circulating the information in a timely 
manner. The agreement process is 
subject to resource capacity and having 
all required information. The developer 
must inform the City of their preferred 
timelines and must plan for a sufficient 
timeline to review and sign the 
agreement. Construction may not 
commence until the agreement is fully 
executed, and other requirements 
(such as security and proof of 
insurance) are provided to the City.
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https://www.medicinehat.ca/en/index.aspx

